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Joining the Conference using Zoom
What You Need

The Sophia Centre is now using ZOOM as the platform for holding the online conference.

You can join the conference using a PC, Mac, tablet or phone.

How You Join

Before the conference you will be sent an eMail which will contain a link. If you have not
received this link by the morning of the conference, please eMail f.clynes@uwtad.ac.uk.
When it is time to join the conference simply click the link contained in the eMail. The

following screen fig. 1, will be displayed:

Open URL:Zoom Launcher?

Zoom Always apen these types of links in the associated app
Open URLZoom Launcher Cancel

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, download & run Zoom.

fig. 1 — Opening Zoom

Click ‘Open URL:Zoom Launcher’. This will take you to ‘Join Audio Conference’ — see fig. 6

below. Please do arrive a little early just to get settled.

The First Time You Use Zoom

The first time you use Zoom on a computer, you will need to download and run the Zoom
Launcher. To do this, click the link in the email you have received. The following screen (fig.

2) will be displayed.
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A download should start automatically in a few seconds.

If not, download here.

¢ Click Zoom_launcher.exe.

@ Zoom_launcher.exe -~ X
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fig. 2 — Downloading the Zoom-launcher.exe

Click the Zoom_launcher.exe in the bottom left of your screen. You will be asked if you
want to run the file as in fig. 3 below.
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Do you want to run this file?

@ Name: C:\Users\Fr m_launcher.exe

Publisher: Zoom Video Communications, Inc.

Type: Application
From:  C:\Users\Frances\Downloads\Zoom_launcher.exe

A downloa Ifseconds.
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] Aways ask before opening this file

potertially ham your computer. Only run scftware from publishers

@ While files from the Intemet can be useful, this file type can
you trust. What's the risk?

¢ Click Zoom_launcher.exe.
Copyright ©2018 Zoom Video Communications, Inc. All rights reserved, m

Legal Policies
English (Ireland)

fig. 3 —Running the Zoom_launcher

Click ‘Run’ and the Zoom_launcher will install:
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fig. 4 — Zoom prepares the settings
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fig. 5 — Zoom installs the launcher

When the launcher is installed, you will be given the option to ‘Join Audio Conference’ — see
fig. 6.

Joining the Audio Conference
You will be asked to enter your name and email address in the following screen, fig. 6.
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Finish registration to join the webinar.

Your Email: ‘ ‘

Your Name: ‘Frances ‘

' Remember my name for future meetings

Please click opermrzoonrvreetngs Tyousee o system dialog.

If nothing prompts from browser, download & run Zoom.

fig. 6 — Entering your name before joining the conference

When you have entered your name and clicked ‘Join Webinar’, you can then choose if you
want to join the conference using a computer or a phone —fig. 7.



) Choose ONE of the audio conference options

 Phone Call Ll Computer Audio

Join Audio Conference by Computer

Test Computer Mic & Speakers

Automatically join audio by computer when joining a meeting

o 1 !

® ¥

Chat Raise Hand

fig. 7 — Joining the Audio Conference by Computer

You can join the conference by phone or computer. When the screen in fig. 7 is displayed
you can select ‘Phone Call’ or ‘Computer Audio’ by clicking the relevant link at the top of the
dialogue box. In fig. 7, ‘Computer Audio’ is selected. If you have chosen ‘Computer Audio’,
click ‘Join Audio Conference by Computer’, and you will be taken into the conference.

If you have chosen ‘Phone Call’, the dialogue box in fig. 8 is displayed. Click ‘Done’, and you
will be taken into the conference.
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fig. 8 — Joining the Audio Conference by Phone



